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SMASHED Screening Logistics

· Check RADD SMASHED Calendar for available dates for Level 1 and Level 2 events

· Coordinate with your local FCCLA, SADD or BACCHUS chapter

· Identify community partners

· Identify partnering school/district

· Screen documentary with school administrators

· Determine screening type(s)

· In-school

· Community

· Identify school role

· Screening only

· Screening and curriculum

· Identify appropriate site(s)

· Stage

· Sound system

· Meeting room for panelists, speakers, etc.

· Media sign-in area

· Location for media interviews

· Fill roles and responsibilities

· Identify local participants

· Moderator

· Panelists

· Work with RADD to identify additional participants

· Expert speakers

· Trainers

· Event spokespersons

· Coordinate transportation and accommodations

· Create and distribute promotional materials

· Flyer (utilizing poster graphic provided)

· E-mail (provided)

· Poster (provided)

· Media outreach

· Refreshments for panelists, speakers, etc.

· Thank You letters

· Reimbursements

· Per diem

· Other expenses
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